BUSINESS OBJECTS FOR MERMAN

16 —17 OCTOBER 2007

/= welcome to BusinessDbjects Info¥iew - Windows Internet Explorer

E =]
jl&l #2[| % | [Live search e
Links **
o~ B - o=~ [-rage v (GFToos + 7
-

i |
Business Objects

Welcome to Info'iew, the personal gateway to your enterprige information capital.

Info*iew lets you access and distribute documents frorm home, the office ar around the world

New Users: Click here to check your current browser configuration and to optimize it for use with Info'view

Q} To select a different language click here

-

|
Done [T T [ 8 mternet % v g

WORSKHOP HOSTED AND PRESENTED BY BODC

Mark Charlesworth & Corallie Hunt



CONTENTS

1.0  Overview of Business Objects Homepage.........ccoouvuviiiiniiiiieiiiiiiiineeee 4
1.1  Whatis @ BO dOCUMENT? .....ccooiiiiieeeeieeeeee e 4
2.0  Corporate DOCUMENTS.......ciiiiiii ittt e e e e e e e eees 5
2.1  Running Corporate DOCUMENTS.......ccieeeiiiieiiiiiiie e e e eeeeeeeiien e e e eeeeenenns 5
2.2 WOrK StatuS REPOIT... ...t e eeaeees 5
2.3 Data Screening RePOIt........covveuiuiiiiie e eeeeaaaeees 7
2.4  FINAl AQC SCOMES .. .ciiiiiieiiiii ettt e e e e et eaeaes 7
2.5 SAVING ettt e e e aaaaa——— 9
2.6  Biology AbUNdance MaALtriX ...........oeeeeeeiiiiiiiiiiieee e 11
2.7 EXERCISE: Corporate DOCUMENTS.......covvviiiiiiiieiiiiieeeieeee e 11
3.0 TRE UNIVEISE ...t e et e e e e e eeeeees 12
N I @ 1Y =T o= PP 12
3.2 Starting a Simple QUETY .....cooiiiiiiiiiie et eeeees 13
3.3 RUNNING @ SIMPIE QUETY ... e e e e eeanes 13
3.4 EXERCISE: RUNNING QUETIES ....uuuiiiiieieiieiiiiiiie ettt eeeenes 15
3.5 Running a more complex query using filters ...........ccccvvviviiiiinneenn, 17
3.6  Editing an EXiSting QUETY ......couuuiiiiieieeieeeeiiiiiee et e e 21
3.7  Advanced Filtering - Using the AND/OR operators............cccceeeeenn... 25
3.8  Using Other Operators from a LiSt. ........ccovuuiiiiiiiieiiieiiicee e 27
3.9  Prompt for filterinNg.......ccoeeeeiieeece e 29
3.10 Refresh 0n OPeNING .....cooooiiiiiiiiiii e eeeees 30
4.0  Sharing DOCUMENTS .....uiiiieiiieieeiiie e e e e e e et e e e e e e eeennes 31
4.1  Sending a document to a colleague who is also registered for
MERMAN BUSINESS ODJECTS ....vvviiiieiiiiieeeeie e 31
4.2 EXERCISE: Sending REPOITS .....ccooiiiiiiiiiiiiee e 33
5.0  ADOULBIeaksS ... 34
5.1 To organise a report With breaks:..........oooouviiiiiiiiiiiiiei e 34
5.2 Todelete Breaks ... 35
6.0  ADbouUt CalCUIAtiONS.........couuiiiiie e 36
6.1 To organise a report with calculations..............ccccoeveeeieiiiiiiiciiieee e, 36
6.2 EXERCISE: Applying CalculationS...........coovvviiiiiiiieieieieeeeeiiie e 37
6.3 To Delete a Calculation...........cooooeeiieiiiiiie 37
7.0 ADOUL SOMS ... 38
7.1  Creating a Document With SOrtS ........ccocooeiiiiiiiiiiii e, 38
7.2  EXERCISE: Further SOorting .......ccuuuuuiiiiiiiiieeeeeiieeee e 41
8.0  ADOUL AlBIEIS ..o 42
8.1 To Create aBasiC AlErer.........uuuuiiiiii e 42
8.2 To activate/edit alerters........cccccvvviiiiiiiiiii 45
8.3 EXERCISE: Further Alerters ..o 46
9.0 Workingwith Tables ..., 47
9.1 Creating Various Tables.............cccooiiiiiiiiiici e, a7



9.2 DeletingaTable........ccooiiiiii 53

10 Presenting Data in ChartS...........oooouiiiiiiiii e 54
10.1 Creating @ Chart.......ccoooeeieeeeeeee e 54
10.2 To create the formula to capture the response to the prompt ........... 61
10.3 EXERCISE: Formatting the Chat ... 63

11 Organising a Report int0 SECLIONS ............uvceiiiiieeiiieecee e, 64
11.1 TO Create @ SECHON c.vcevueiii e e e e e e e 65
11.2 To Display an aggregate.........cccouvvuuiiiiiieeeeeeeeeeie e 67
11.3 Toinsert a block in each section.........cccoooevvvviiiiiiiiii e, 71
11.4 Navigating from section t0 SECHION .........ccccovviiiiiiiiiiie e, 73
11.5 Deleting @ SECHON .....coeieeeeeeeeeeeeee e 74
11.6 Modifying the default section properties..........ccccceeeeeeeeeeeiieiiiiiieeeeene, 75

12 FINAL ACTIVITY: Creating and Formatting Reports ............c.cccevveveeeeee. 77

(O I 89



This manual follows on from the Power Point Presentation given at
the start of the Workshop

1.0 Overview of Business Objects Homepage

1.1 Whatis a BO document?

A document is the results (report) of a query. When you save a document in BO
you save both the query and the report (results).

Corporate Documents — documents of use to all MERMAN Users
Personal Documents — documents for individuals

New Documents — prepare new queries

Universe — for building custom queries

3 HusvimesaCib jects InfoView - Microssfi Intormet Fxplorar

Fin B Ve Favortes Tk Heb i

Q- O WEG Pmo s @ 3-5 B-JE S

s | ] hetp-Aireporting defra gov. b miispjscritsloginjwebdione f Ll > * -
& @ €
—
Ausines s Oty e b L
Corperats Documsnts 2 | Document:
;“_j et vt 15y e s s EE com i cocuammwts s o tor o poesd s, -
¥y 5 e users havs 36013 ¥0
[searcn )

New Document

! ﬁ Creste n new document from & Lnitvese
R TAT T pp——

1 b Vi oo your compader

Scheduled Documents
E‘Q ‘i the schedued bt of decuments and chect ther sishs

] b | ] 5 @ drteret




2.0 Corporate Documents

2.1 Running Corporate Documents

1. Select ‘All Documents’ or ‘Corporate Documents’ and a list of the available
documents are shown:
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2. Click a document to open it. Depending on which document you select
you are then prompted to select some or all categories. If you know the
value you may type in directly, or alternatively click ‘show values’ and

select.
3. Then click on ‘Run Query’ and the report will return the results. The results

are those that exist in the database at the time of running the report.

2.2  Work Status Report
e The work status report shows the status of submissions for a specific year.

1. Select Year of Interest and select ‘Run Query’
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2. The submissions for that year by CMA and Data Type are shown.
‘Accepted’ means that the file has been loaded, once the file has been
checked and unheld it then becomes ‘cleared’.

2 Funinesshjocts InfaView - Work_Status - Micrassft Intarnet Fxplerar

Fis Tt Vew Favortss Took el

Qus - D XN B @ Dseesr rroenms @] 3- B

« B-LE3
vov | A it 2. reparting defra gov ki wisnisarptsflogewebbome. 50 ~ e ™ &
« & & [ 75 €
o
Musinass Objects s - o
Work Status 4
Date Last Updated: 24)00/2007
Monitoring Year: 2006
| aFBi | cEFAS | Defra [ EAng | Enmid | EaNm | EANE | EANLS | EANW [ EASou | FASW [ EATha | EAwal [ |
[Cantaminants [Sediment a1 o et Cmared - L3 = 53 Clamed Clared Claarnd Cleared Clornd s
Cewed Ceared Ceared L L Claared L Claared ewred Cleared Ceared Clewed N
Gowes | Gowes e - [ Ciosres e Cowms | meed | Cowes | Cewsd | Cewss | A
Gewes | owes e " e w e - [ - e w |-
Cowrs | Cowsa = - = - Cared - = - = -
[ e [
Gowes | owed e e
-

D1.05.2007 135418
O7 05,2007 143210
O7 06,2007 14:34:24  AFEN
O7 06,2007 143912 AP
DB06.2007 (90030  SEPA

B matewati@hatmail co.uk
=1 pcatihotmail co.uk ADC
Rigr, mastewarihoimail co uk Sadiment

Snawater
PT
D906 2007 15:60:44  Eaang Biota

Sud

e

3. To run a report again using different criteria select the refresh button in the

top right of the report.
4. To close the report, click on the X in the top-right hand corner.



2.3
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Data Screening Report

Designed to show results on a log scale for each determinand across all
years so that any outliers may be easily identified, particularly incorrect
use of units.

Select some or all of the fields CMA, Data Type, Matrix, Determinand
Code and Station Number.

The results are grouped by determinands for each station and show years
on the x-axis and log results on the y axis. If only one years data exists the
x-axis defaults to 0 — 2500 years which may confuse at first!
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Final AQC Scores

The Final AQC Scores shows the AQC results for each determinand that
has AQC information.

The document was created by Corallie specifically so that a Responsible
Officer could (and should) check the AQC status of each determinand at
the end of a submission round before the monitoring results are cleared to
be passed to ICES.

Select the 'Final AQC Scores’ from Corporate Documents and choose the
monitoring year and CMA of interest.

Click on the refresh arrows to get updated lists of all the years.

Run query.
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The results are shown on 3 pages with a new table for each data type.
Use the arrows on the right of the blue shaded bar to move between
pages.

If the determinand has been automatically passed using the biology AQC
spreadsheet then this is highlighted.
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2.5
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Saving

There are 3 options for saving

The report may be saved to any PC as a pdf, excel, .csv file or it may be
saved as a personal document in Business Objects.

If you save it to your PC it is just saved as the report (the results of a

query).
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To =ave this document, select one ofthe actions below:
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Save as a personal document
@ Save this document to Infolfiew for your personal use
Save to my computer
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O Microsoft Excel format (xls)
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Open the Final AQC Scores document and select your own CMA and
2006 for the monitoring year.

Click save, select the pdf format, and the select ‘Save to my computer’.
Open a new folder specifically for saving reports for this workshop.
Depending on security settings for internet explorer you may get a cream
bar at the top of the page saving ‘To help protect your security, internet
explorer...............

If you do get the above message, right-click on the bar and select
download file.

You will return to the screen above where you will have to select PDF
format and ‘Save to my Computer’ again.



BusinessObjects InfoView - Final AQC Scores - Microsoft Internet Explorer
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This document is being saved.

Please click on the close button below once your download is completed.
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7. You will then be asked to save or open.

File Download 3

Do you want to open or zave this file?
Eﬁ Mame: Final_&QC_Scores. pdf
Type: Adobe Acrobat 7.0 Document, 11,8 KB
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QOpen ] ’ Save ] [ Cancel
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8. If you select save, navigate to where you wish to save, name appropriately
and click save.
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2.6

2.7
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Once the download is complete select close.

Biology Abundance Matrix

This document has been designed by Corallie to show the results of
benthic invertebrates at a single station in a single year in the matrix
format of samples as columns and species as rows.

Navigate to corporate documents and open the ‘Biology Abundance
Matrix’ document.

Click on the refresh arrows to get the updated station names.

Choose a year and station and run. (e.g. 2001 and Anglia Medway Se01)
You are presented with a report that has two tabs.

The first tab (sheet) shows the abundance and biomass for each species
across all samples for that station, the second tab (sheet) shows the
matrix.

D Businessiibjects Info'¥iew - IHLOGY -Matrix of abundance and blamass - Microsoft Internet Inplorer

Matrix Showing Abundance and Biomass of Species At Station 820se In 2004

EHS 2004 820ze
ABUNDNR
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6. Save this report as an excel file to your PC.
7. Open the excel file and take a look at the two sheets in the file.

EXERCISE: Corporate Documents

Try running the other corporate documents in your own time.
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3.0 The Universe

3.1

Overview

e The Universe is a way of getting from the complex MERMAN data tables
to a more meaningful way of querying and extracting data.

e The Universe is selected from the BO homepage and it will open a new
window ‘Web Intelligence’ that requires Java applets to be installed the
first time of use.

e It has a page which shows the query ‘Edit Query’ and a page that shows
the results of that query ‘Edit Report’. The Edit Query allows you to build
your query which may be run by selecting ‘Run Query’.

e The left hand pane of the Edit Query screen shows the fields that may be
chosen to be used in queries which are broadly split into categories:

Location

Measurements (determinands)

Matrix (what the determinand was measured in)

Date/Time of sample

All other search criteria

AQC

o0 hsWNE

Clicking on the + opens up each category.

D httpsilirepsriing. delia. gov.uk - Weblntelgence Java Repart Panel - Microseft Internet [uplorer
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e The upper right hand pane (Objects Pane) shows the fields (e.g.
determinand code, CMA etc) that you wish to be included in the query.

e The lower right hand pane (Filter Pane) allows you to restrict queries by
specific codes within a field (e.g. Pb, CEFAS).

3.2  Starting a Simple Query

1. To add an object from the left hand pane to the objects or filter panes, click
and drag or double click.
2. To remove an object, click on it and hit delete.

3.3 Running a simple query

1. Select Data type from the folder ‘Which Measurements?’
2. Select Monitoring Year from ‘Date/time of sample’
3. Select CMA Code from ‘Additional Search Criteria’.

O & - @ |[Ogeancuey (D) EoaRepert @ runovey o | B D

Query [B[8 8 Birssoun ¢ &

Dats | Propartes

Lt Fitersh Datir. 34 Segbombnr 2007 103334

] feplen v Piegsirt_Pared started D @ rrerer

4. Click on Run Query and you will be presented with the results which shows
which years, data types and CMAs have data in MERMAN.
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D hitps:ireporting. delra. gov, uk - Weblnteligence Java Repart Panel - Microssft Internet [nplorer
WEEINTELLIGENCE® L™ [————
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Report (B @ AR = A 7 B4~ T - - 0 Fiwsnws G0 @ T

Report Title

»

Last Retreah Date: 24 Septemer 2007 105001
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Expand column width by clicking and moving on arrows which appear when
you hover the mouse arrow between columns.

Columns may be easily moved into a different order by clicking on the column
heading and dragging it to the right or left of a different column heading. A
rectangular box will appear to highlight the positioning of the column.

Pick up the monitoring year by clicking on the column header and dragging it
to the left of the Data Type column. Remember your the column heading has
to overlaid on to the left-hand side of the other one, you should see a blue
rectangle to reflect this.

Drop the column when you are happy.
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Cantamnants and bislogcal #hects m bista data EA W
Cantamnants and bislogical $hects i bista data EASH
Cantamnants and bislogical $hects i bista data EA EW
Cantamnants and bislogical $hects i bista data EAThG
Cantamnants and bislogical elects i bista data EXWal
Cantamnants and bislogical elects i bista data EHE
Cantamnants and bislogical elects i bista data RS
Cantamnants and bislogical ehects i bista data SEFA
Cantamenants a opcal eflects n ta data AFBI
Cantamenants a opcal eflects n ta data CEFAS
Cantamenants a opcal eflects n ta data EAAR
Cantamenants a opal eflects n ta data A NE
Cantamenants a ol eflects n ta data A N
Cantamenants a ol eflects n ta data EAtau
Cantamenants a ol eflects n ta data A 5w
Cantamenants a opal eflects v ta data EATha
Cantamenants and bilogical efects n biota data EAWa
Cantamenants and bilogical efects n biota data [EHS |
@ Reon 1
Last Refresh Date: 4 Segtemeer 2007 105001
) et hva Brert_Parel irned S @ e

9. Note that the data are sorted according to which columns appear first.

3.4 EXERCISE: Running Queries

Toggle between Edit Query and Edit Report to get a feel for what a document is
made up of.

We do not need to save this document so click on new document and select yes
when prompted to loose any unsaved modifications.
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3.5 Running a more complex query using filters

¢ In this example we will retrieve data for Pb in sediment data for each
Sample and each Site within 1 Monitoring Year for a specific CMA.

e To create this query we need to filter by Monitoring Year (2005), CMA
(e.g. SEPA), Determinand Code (Pb) and Data Type (Contaminants in
Sediments).

e We must also include Station Number, Sample Number and the Result in
the query for the results to be displayed on those criteria.

1. Click and drag across the required objects to the object pane as shown
below.

3 htps: Airaparting. delra.gav. ub - Weblntelligence Java Reporl Panel - Micross!t Intarnet Explarer
WEBINTELLIGENCE® =
OE-| & |m Eait Guery [ Bt Roeprt @ Runcuery i @ D 3

query [B[8 B Hassowen £

B | 5| 0 | 5 ) 9 2 |

¥ Gy Fiters

Lust Fefrea Date: 24 September 2007 105001

] dopket Juvn Repart_Parel started S B Intemet

2. Tofilter, click and drag across Data Type to the filter pane.
3. You will be prompted to either type in the code you wish to filter by if you
know it (Constant), or pick a value from a list.
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Filter Editor

@%; Editing Query Filters

Filtered Object
71 Data Type

(X

Type a value:
Operator

Equal to iV

Operand Type
(%) Constant
() value(s) from list
() Prompt

[] Advanced filker

[ K ] | Cancel i [ Help ]

4. Highlight Pick value from list and double click ‘Contaminants and Biological
Effects in Sediments’ (the second one down).
5. Select OK.

Note: It is good practice to ‘Refresh List’ if there have been any code changes.

Filter Editor

@ﬁi Editing Query Filters
Filtered Object Data Type Value(s) Selected
1 Data Type Cortaminants and biological effects | - - -
Contaminants and hiological effects o ||Dglca| effects in sediment data
Operator Cortaminants, nutrients, biological s
Phytohenthos (macrophytes) data
|Equa| e & Phytoplankton community data
) 1T Riverine and indirect dizcharges
Operand Type Zooberthos (e.g., =oft-bottom macre
(O Constant Zoaoplankton community data
() Walue(s) From list
) Prompk
< | >
b
[] Adwanced filter Refresh List
l [w]'d ] l Cancel l [ Help l

6. Drag and filter the objects Determinand Code (filter by PB), Monitoring Year
(filter by 2005), and CMA Code (filter by your own CMA).
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3 hutpa:ifreporting
WEBINTELLIGE] - L™ Business Otjects:
O M- & [35emovery [ Gonmepon @ Funovery o | gy D 12
Query [B§ 8 Ddasscwes v 8

s | Fropertien 7 Pt ks
S8 1 1
T Trtorng veer | 7 wa cooe | | orema |
~ i@l Which lacation?
« @ RID Samyle Locatwen
~all Sample Location
7 Samele Longilude
3 Sampl Latitisde
T Stateee Nurnber
3 Station Name
T Type of Station
3 ICES Statistical Ractangle_Samph
T ICES Stalrstical Rectangle_Station

e Java Report Panel Internel Explorer

:
3

T Siratum
a Region T Guary PRers.
3 Country
& Which Messuremens? a Dt Type Bl to !
3 Data Type
m g 2SS o Samel Morkieng Vo St 2005
T Determnnand Full Name 71 CWA Ciode Equal toc FRS |

7 Speties Latin Name
3 SpeciesCammon s o o i ]
7 Detemninand Group
@ Fesul
@ Fesul Aggregated
@ Logill
=g RID Sample
+ 8 Wit Marire?
= 4@ DatesTime of Samply
1 Muonitoring Yesr
T Subrmission Date
«/@l Sampls Dute/Time
+@8 AQC DateiTime: =%
« @ PT Date/Time
- i@l Additional Search Crteria
7 Determinand Group 10 PARGROUP
T CMA Codo
T CME Eull Nane
T Subenission Hld Flag
T Subrmitlers Email Addess

T Reviewers Email Addross w
< L]
=) A Chincts ) Hierarchins
B cuvery 1
Last Kadrash Dot 34 Saptamter 007 10 50 01
] gt dnvn fuapent Pacl aated S @ rewrat

7. Once your screen looks like the above select ‘Run Query’.
8. The next screen should look something like the below but will be specific to
each CMA.

£* i L™
D& - @ 0 e 0w | pat Repet @rerasntats ¥ I D0
Report [BR P A® o A 7 <0 8- 5 = D i Qom @ e M4l 1 M
Dsts | Tempiotes | Propeies | Mag |
= %1 Docurment Report Title
=l Quary 1 Marmin
A CMA Code
T Dats Type
7 Datarnsad Cede Canaumunanes and A5 FRS Clyds_FiahCOuti A ] 433
A Mantonng Year Contamnants and X005 FRS Clyde_FenCOute B PR 442
T Sample Number Contamnants and X065 RS Clyde_FishCOute P ey
A Sxation Number G | 2005 RE Clyde_FishCOute 0 P »a
% R G TR iE] Ciyde_FrnCOMEE Pt T
8 Varisbbes T T RS ESeitland ESC0[A Pt
[Z nd 2005 = ESciling ESc0|6 PE
AXE RS EScofland ESeO(C PE
00 i EScotand L5c0[D P :
|00 RE EScotland_EScOfE P 132
| 2005 RE lshSea Balcaryf A P 3
Ei GH rihea_BacarHE P 1
Corimnarts #nd 2005 RS Ieahws BcaryiC P ]
Comammres and 2005 s G4 BlciryAD P
e iiEas_BalcaryHE Pt
RS MnchMain_Thakl A P
RE MM Thahb B P
RE MnchM; Tha C P 0.
RS Minchhahn_ThaM D P 23
Corimnarts #nd 2005 RS MincMain_ToahE P 47
Corfsrminarts and 2005 RS MorayF MaF) A P 913
RS MeeayF MaF) (] P 91
RS Moeayt Mol C P 92
RE Moeayt Mol Oped O P 92
RE Moeayt Mol OpelE P 14
RS orayF_Wheened & P 06
GH] WiraiF _WheenelB P b
RS MerayF Whitene] C P 75
RS MerayF Whitened D P ]
L Meeayt WhtsnaE P X9
w
< »
@ Repos 1
Lt Pt Cle. 24 Septonter 2007 11,08 44
2] ol v Rt el sttt EEL

9. Some of the columns that are common to all rows are not required and may
be removed and the details put in the report title instead.
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10. Right click on the columns to remove and select Remove column.
11.Continue until you are left with Station Number, Sample Number and Result.

Intelligonce Java i

—=
4 D Objects:
D& - || Ofcotowy |[|]Eddlhpml @ remesnData 3 I D 3
Report [ B[P AW = & v SB4 - £ . i D @ ViewSann G008 poga  HA| 1 kM
Dals | Temputes | Propertes | Meo 69 £33 o | -fosta Ty
= %1 Documant -
=all Gurry 1+ Marman
2 Choh Code LTl
 Data Type
A Duterrinand Code Cn Fowt
A Monitorieg Year =
7 Sample Hurviar
T Station Humbee Clyds Purtht OulalE
3 Rusit Clyde_FinthCOute|C [ izd
& Vnshlss Clyse_Futri0ume]0 Pl ETE]
Clyds_FinkCGure| (i3] i)
Cscoing_L500]A PO 135
ESconlind E5c05 53] Tad
EScoland_F5c0{C PR (EE]
ESeotlind_ESc00 [ 7
EScotlnd ESCO{E ] 132
TnahSan_BucaryiA, [} k]
TishEua_BacayRE PE 21
Inarea_Uacaryh &) T
lishea_BaicaryAD [ 194
InsrEoa_DaicaryAE Pl 46
Minchivialin_Thehf & (i3] 124
Minchhialin_TheM B PR 5
Minchbisle,_Thab C [ ki
Coramnants and 200 RS Winchhialin_TheM 0 ] 123
Comumnants an;'}.[l‘. il _ThaME ] [¥]
RS MorayF_MoFOped A FE EXE]
s Warayl_tol Opat B ] EX)
RS MorayF_MoFCpeC [ EH
RS Moyl _tol Opei & i EF]
RS MurayF_MoFOpelE ] AL
RS MarayF _Whiened A PO BE
ik MurayF_Whitaned s 53] T
RS WarayF_Whitened PR nE
Conkurnants and 205 s WarayF _Whilaned [ =
Cortamnants and 2005 RS Famrl’ VehitentdE ] e
|
« #
@ Aepon 1
Lt Rsfrosh Date: 34 Septembser 2007 1106 4
48] tpplet Jmva_Frepert_Parel started P Jrierret

12.Double click the report title and type a title into the box that appears (e.g. Pb
in sediments 2005) and then hit return.
13.Your report should look like below (but specific to your CMA).

3 mitps:

WEBINTELLIGEN
O @ - | @ Gt ousy [0 eatkepon D rewsnon # @ DD
Report B[P P® o B 7 S04 - = - = QO ewstetn | Q00 @ roge M4 1 [pM
Cata | Tempiates | Properties | Mep P 43 % o | Puin ssdments 2005, FES
1 Docurnent a|
& Cusmry 1 - Miarrein
B Mk Cody Pbin sediments 2005, FRS
3 Duta Type
3 Datarrsinsedd Code
9 Mznitoring Yaar
2 Sample Number A
2 Statson Numibee e
& Rl [ did
& Varables Chys -Oute| U &9
Ciyde_FthCOue| E T4
[EScotiand_ESc0[A 38 4]
[E5cotian L5000 Tad
[EScotied £5:0|C 25
[EScotlnd_ESC0[D 37
[EScotiand_EScO[E 133
InshEas_Baicani A k]
FristSas_Bucaryi|B FTE]
ehEea_BalcanfC =1
Inehes_Bwcand| 0 (D
inshEas_Haeani £ HE
Wenchiiale_Thed 2 124
[Winchitalie,_Thet| B g
[Mancranaie,_Thew]C [CH
[Mircadsie,_Thet] 0 123
[Wenchiaie_Thei| E [H
[MarayF_MoF Cipe{ A EXE]
[Weray¥_MoF OpH{ B a1
[MaceayF_MoF O & 53]
[MisrayF_MoF O D 57|
[MrayF_MoF Cpe{E EXL]
[Weray?_Winasemd A 1
[Wsray? Whare] B L
[MierayF_Whaened I
[MrayF_whaerd O =
[Wcray¥_hasewd & FE]
-
« 5
@ repens
Lot Fikesh st 24 Segtember 2007 110444
) 3 @ remet
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1. Save your document as a Personal Document by clicking the downward
arrow next to the ‘File save’ symbol and selecting personal document.

2. Save your file as ‘Pb_in_Sediment’, and type in some suitable description
and keywords and click OK.

B save to Personal Documents El

£
@ Personal Document

Document Properties

Mame: Document ~
Description:

Categoties:

Keywords:
Document Options
|:| Refresh on open

oK ] [ Cancel ] [ Help

Thoughts
e What would happen if you ran the query without filtering on data type?

e What would happen if you ran the query without including the station
numbers?

3. Close the Universe by clicking the X in the corner.

3.6  Editing an Existing Query

e Suppose you want to modify that query for a colleague who needs the
information but also requires the units of measurement and the matrix
code to be displayed.

1. From the BO homepage, open Personal Documents and select ‘Al

documents’.
2. Select the report you were just working on.
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Fersonal Categories
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3. Your report will automatically open.
4. Select ‘Edit’ and the Web Intelligence Universe window will open allowing
you to click ‘Edit Query’ and make changes to your query.

2 BusinessObijects InfoView - For BO workshop - Microsoft Internet Explorer

Fle Edt View Favorites Tools Help
Qo - ) [ B 0D Oseareh Slormones £ (- 1L - J
adivess ] i i, defra. gov Ukfwispfsarc fiHome jsn v Beo ks > @y~
¢ @ @ e ¢
mmmcu- Home My Infordem  Options Help Logout
Edit Save Send View in PDF Format Add to My Info'iev Last refresh date: 24/09/2007 111307 e e
aQ For BO workshop el ‘
~
Pb (mglkg) in sediments 2005, FRS (SED2000), SED2000
Station Number Sample Number Result
Clyde_FirthCOutelA 43.3 [}s
Clyde_FirthCOutelB 44.2)
Clyde_FirthCOute|C 42,4
Clyde_FirthCOutelD 388
Clyde_FirthCOutelE 37.4
EScotland_EScOpA 135 7
EScotland_EScOfB 14.4
EScotland_E5c0jC 129
EScotland_EScOfD 13.7
EScotland_EScO{E 13.2
lrishSea_BalcaryFA 283
lrishSea_BalcaryFB 241
IrishSea_BalcaryHC 29.1
IrighSea_BalcaryHD 19.4
IrighSea_BalcaryHE 24.8
Minchialin_The|A 12,4
Minchialin_TheM|B 11.5
Minchialin_Theh|C 10.7)
Minchhalin_Thel|D 12.3
Minchhalin_TheM|E 14.2
Ao E WA el ERE! |
<l X
&] Done =] S @ Internet
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From What Matrix? drag across ‘ICES Matrix Code’ and from Additional
Search Criteria and from Sample folder drag across ‘Units of
Measurement’ into the Objects Pane.

Your query should look like the below:

& Fun Gy F I B0

Lt Aueun i 8 faghente 0 1100 08
3 @ e

it
Winlw i

D@~ @ (e o [ Essrivpon
Repon [E B[ H® = B ¢ Wp - E - e Ot G0 @

B e

Pb in sediments 2006, FRS (SED2000)

L a8 Sopmm 001 111300

P ] D & e

8. You will notice that the report does not have these new fields in.
9. You must drag them in from the left hand pane and drop them into the
columns as you wish.
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Pb In sediments 2005, FRS (SED2000) |
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¥

T

L e ot 26 Saptnmes 007 111207

8 @ rmrm

10.Remove the 2 extra fields, Matrix code and Units of Measure, from the

report and change the title to reflect the changes so your report looks as

below.

11. Save your document (i.e. overwrite the existing document). You could

save this report as an excel file or pdf file if you need.

v ]
DH-G@E«mhﬂmw @ RereshDats 3 |0 D D
Report [BB[F AR = A 7 18- 2 - = D @St 0,00 8 page  HA| 1 [bH
Baa | Tempiatis | Properties | Map AP 557K o | P () i msdmerts 2005, FRS (SEDO000), SEDO000
- %1 Docurant ~
A Pb (mglkg) in sediments 2005, FRS (SED2000), SEDZ000
T Dats Type
T Daterminand Code
3 KCES Matrix Coda
7 Menitoring Yaar
3 Sample Number
T Saatan Numbsr
7 Ut Of Migasure MUNIT
@ Resut
& Varisbles 5
[
[EScotiand_E5¢0) 9|
7
E F]
ihSea_BalcantA 3
inghSea_Baicand B ]
InshSeas_HalearyH C
istista,_BacanH D
ihSea_Balcan E
[Munc hiaden_Thed] A
8 g
[Minchidain_Thet| G 7
Minchdalin_Theld 0 3
£ F]
[MsrayF_MoFCipaf & ]|
|MierayF_MoFOpedB EX]
MizragF Mo Ope{ C 53]
[MicrayF_MaF Cipe{ 0 EF]
[MerayF_MoFOpH{ E in
[WrayF_Whitene{ A HE|
[MceagF_Whaerad B e
[MizeayF_WinaseadC 7E
[MarayF Whitissf D =
[MerayF_Wihawed E |
“|
4 3
@ repertn
Lot Fiteodh Dale. 24 Segtember 2007 111307
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3.7

Advanced Filtering - Using the AND/OR operators

When an object is dragged across to the filter pane it will be linked with
the other objects in the filter pane by the AND/OR operators.

The AND operator will restrict data to the filtered objects. For example
filtering by PB AND 2005 will restrict the results to data that was collected
in 2005 and the determinand PB.

The OR operator will restrict the results to data of one or other criteria. For
example filtering by PB AND 2005 OR 2006 will return data for PB in
years 2005 or 2006.

The default operator is AND.

The AND/OR operators are chosen by the placement of the object when
dragging to the filtering pane.

. Save your document as a nhew document, which we can play around with.

E.g. append the file name with a suffix ‘B’.

. Edit your existing query so that results are shown for 2005 OR 2006 by

dragging across ‘Monitoring Year’ and overlying it on the existing filter
‘Monitoring Year equal to 2005’.

. If the box that you are adding becomes indented then the operator will be

OR.
Note that by also double clicking the AND operator it will turn it to OR and
visa versa.
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Run the query and the results will be shown in the reports page.

Add in the Monitoring Year into the results table so that the 2005 and
2006 results can be distinguished.

Change the title accordingly.

Your Edit Query should look like this before you run the report.

) htips:Hiveporting. dafra. gov.ck - Wobintelligence Java Hupart Panal - Microsoft Intarnet [xplorer

WEBINTELLIGENGE® |7 o, Faiinas Objects.
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" otn | progersas [28en chyects
% Memman TbwaTe | Mertuigves | oM cos | = P IS Mot ok
+ @ Metwdala
+ @ Whch locstion? Ik Of Maatiars LUNT
+ 88 Whech Mussussen nli?
+ 38 What Mtrix? I}
& DataTima of Sampia
A Submigsion Date
+ @8 Sample DateTime
+@8 A Date/Time.
@ PT Date/Mime
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o
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9. Your report should be like this once you add in the monitoring year.

3 hps:ireporting, defra.gav.uk - Weblntelligence Java Repart Panel - Microsoft Internet Explarer
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0 Report 1
Latt Retrash Dabe: 5 September 2007 154429
4] Aopiet Jaren_Rrguet_Pored siebend B

3.8 Using Other Operators from a List.

¢ Alternatively, there are a number of other operators that may be used
such as ‘In list’ which allows you to choose more than one code per field
(eg. more than one determinand from the determinand codes).

10. Edit the Query by deleting the additional filter pertaining to 2006.

11. Double click the Determinand Code object already in the Query filter pane
and select ‘In list’ from the Operator drop-down list.
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B Filter Editor [g|
% Editing Query Filters
Filtered Object ‘ | Value(s) Selected
T Determinand Code Detarminand Gode Al = | HE
GOS0
CLICEL 35-63<2000 =
GEKURT
Operand Type GSMEL
() Constant GISMED =
n GEMF1000
() Yalue(s) From list CoMF20
C Prompt GEMF2000
GEMFS00
GEMFES
GEMFI0
GEMF=2000 el
dh
[[] Advanced filter Refresh List
[ Of ] [ Cancel ] [ Help ]

12. Double click on PB, HG and CD so they appear in the values selected.
13. Click OK.
14. Your query should look like the below. Run your query.

2 https:{ireporting.
WEEBINTELLIGENCE Objects:
O W - | |[B2 et ouey [ EitRepor @ Runauery ¥ B3 D 0
Query [ i B GHaddouer | T SR

|7 Resule obiects

licrosoft Internet Explorer

Data ‘ Properties

=47 Merman
=@ Metadata
Title @ Result | TVICES %’ix Code | I Unit OF Measure MUMIT |
Abstract
Subject
Topic Category ||
Morth Bounding Coordinate
East Bounding Coordinate
South Bounding Coordinate
Wwest Bounding Coordinate
Spatial Reference System
Dataset Language
Dataset Reference Date
Data Format 7 Query Fiters
Extent
Freguency Of Update
Metadata Date 1 Date/Time of Sample Mantaring Year Equal to: 2005
Marne Of Distributor L
Distributor Contact Title M
Telephone Number Of Distr 71 Determinand Code In list HE; CO; P
Email Address Of Distributc
Date Of Update Of Metadat
« @ Which location?
=@l Which Measurements? v
< | >
(3 Al Ohjects: (O Hierarchies

71 Data Type | 7 Manitoring Y ear | I CMA Cocle ‘ 7 Station Mumber | 71 Sample Number ‘ I Determinand Code |

=

71 Which Measurements? Data Type Equal to: Contaminants and biological eftects in sediment data

5 T S T T Y T Y [ T T T |

Eauew‘\ |

Last Refresh Date: 25 September 2007 135558

(&] Please wait, downloading Weblnteligence Java Report Panel... B & Internet

15.1n the report remove the column for Monitoring Year (no longer needed)
and add in the columns for Determinand Code and Units of Measurement.
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3.9

Prompt for filtering

e You may wish to run the same report for a number of different
determinands and that each time the report opens it prompts you to
choose a determinand rather than changing the query each time.

16. Delete Determinand Code from your existing filter.

17.Drag it across again to the filter pane and select ‘prompt’ and ‘select

from list’, click OK.

18.When you Run Query you will now be asked to select a determinand and

your results will reflect the determinand chosen.

Filter Editor

Filtered Object
1 Determinand Code

Operator

Equal to W

Operand Type
() Constant
() Value(s) From list
(%) Prompt

[] Advanced filker

% Editing Query Filters

Prompt text:

X

|Determinand Code Equal to:

Prompt with List of Yalues &
Keep last walue(s) selected

[ Set default values)

Cancel

J 1

Help

Prompts

Determinand Code Equal to:

List of “alues

“alue(s) Selected

X

[+ ] ==

[2s

FWETERF
240

240TE
ABLIMD%C

AGhAN
AGMWES,
AR
AIRTEMP
AL
ALAD

[}

| ¢4

Refresh List

O

Cancel

29



3.10 Refresh on Opening

Save this document in BO Personal Documents using a different suffix.
On the save window check the box that says ‘Refresh on open’.

Click OK.

By clicking this box each time the report is opened you will be prompted to
select a Determinand.

Close the report, reopen it and try this.

rwnE

o

Save to Personal Documents ['5__<|

@ Personal Document

Document Properties

Mame: |F|:|r B workshop_d .
De=cription: Pbin sediments 2005 FRS

Categaries:

Keywords: Ph CS 2005 FRS

Document Options
Refresh on open

[ (0] ] [ Zancel ] [ Help
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4.0 Sharing Documents

e It may be necessary to send a document (i.e. the BO query and results) to
a colleague (myself and Corallie do this so we can check extractions of
data for requests and if necessary make edits to the query or results).

Sending a document to a colleague who is also registered for
MERMAN Business Objects

=

Close all documents and return to the BO home page.
2. Open a recently saved report from Personal documents and select ‘Send’.
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Chyde_FithCOuteONshone sl 5 (z]
Clyde_FirhCOuterOfishore_sell S c
Clyde_FithCOuerDfishore_sell |AS (a]
Chyde FithCOuteONshone_sell 5 =
EScotland EScOpenSea_sedl ) B
[AS =]
S C
IS (=]
(AS E
5 A
IAS B
5 [
IS (=]
IAS E
[ hi_Theehine - s 3
inchbdalin_ThahlinchMNorth_sed2 S (=]
Winchhalin_TheMinchonh_se02 [AS o
T sidl2 5 (2]
inchbdalin_ThahlinchNorth_se02 IS E
(Y ¥ T P T} e D [ e L
< »
] pavaseritisend) a 5 ineerat

3. Select the Users Tag from the new window as per below.
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£ BusinessObjects InfoView - Microsoft Internet Explorer IZHE\E\
w

File Edit wiew Favorites Tools  Help

eaa(k - \ﬂ @ ;j ;75earch \E:\?Favuntes & [f{- .; - _J 3

fuddress (€] hitpssjreporting,defra.gov. UkjwiispfscriptsjloginfwebiHarme. jsp vBe ks ® &~

© @ @ @ ¢
m-lmch- Home My infoliew  Options Help Logout

For BO workshop_C

Send this documnent to other users

hain

" Domain: | p1_NMD_DOC v
Search: I:l Search

*indicates a required fisld

&) Done (=] S & Internet

4. Type in the user name of the person you wish to send it to into the
‘search’ box.

NOTE: All Business Objects User IDs are the first character of their First

Name, followed by an underscore, and then surname, e.g. m_charlesworth.

5. Click search.

6. If the person is registered then their ID will appear in the box below.

7. Highlight the ID name and click add.

2l BusinessObjects InfoView - Microsoft Internet Explorer

File Edt View Favorites Tools Help o
Qe - Q- ¥ A ;7 Search 57 Favories () f:{- ; - [LJ 3
Address | €] hetpssy reporting.defirs. gov.uklwijspscriptsfloginjwebiHome. jsp VB ks ® @ -

© @ @ @ ¢
Eullmﬂt Home Wy Infoiew  Options Help Logout

For BO workshop_C

Send this document to other users

Main

‘Domain: | p1_MMD_DOC

ﬂl‘ﬂuve selected users to send list [%

*indicates a required fieid

&] Done =] 2 & Internet
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8. Select apply and if it has been successfully sent a message will appear.
9. Click close.

10. If you select ‘Apply’ and then ‘OK’ your document will be sent twice.

3 BusinessObjects InfoView - Microsoft Internet Explorer |ZHE‘E‘
1','

File Edit Wiew Favortes Tools  Help

Qe - ©Q - [¥] B @0 Oseach Slpromi=s @ (- 12 - [J B

Address |€| https: //repaorting.defra,gow ukiwiisp/scripts login/webiHome, jsp v‘ Go Links ** @ -

O @& @ @ ¢
Bu-liﬁ;:a-:u- Home by Infoden  Options Help Logeut

For BO workshop_C

Send this document to other users

hiain

‘Domain: | p1_nMD_DOC v

j_jones [}s

*indicates g required fieid

& Done [=] S @ mnternet

4.2 EXERCISE: Sending Reports

1. All send the report you have created to the person to your right.
2. Navigate to your inbox and await the file sent to you.
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5.0 About Breaks

e ‘Breaks’ allow you to break up long tables of data into subgroups
according to the data and the values you select.

e When you apply a break, the data are separated for each unique value of
the selected variable.

e A blank row is also inserted after each value, which allows you to insert
subtotals for the subgroup of the data if you so wish.

5.1 To organise areport with breaks:

E.g. — We will use the ‘PB_in_Sediment’ file for this chapter and break the
table into smaller sections by Station Name

1. Go to Personal Documents and open up the Pb_in_Sediments
document.

2. Click Edit Document

3. Click on a cell in the Station Name column

| & Webintalligence Java Report Panel - Windews Intermot Explorer

[Ereeipatca Tt TR

Coin | Tampises | Properties | Map = | wliRntn |
%1 For BO workshap a1

Insert Break

»lm o ols| xjmo o mf B[ m|o] o o]

EEEECEE
o

Last Findrosh Dale. 24 Sevlomber 2007 111307 |

ponm B G Irtmnet Ha00% -

4. From the report toolbar, click the Insert/Remove Break Button
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5.2

(@ Weblnteltigence Java Report Panel - Windows Internet Explorer

[ [=1[<]

& | https:/jreporting.defra.gov.uk/wijsp/scripts/COZPopup jsp?skin=skin_corporateadocuid=For-+Bo-+workshop™424* 1 #id*c21 04% 2F 774 292r 2% 2Fgb1 2qboS7 0defx7 340w/ ReportSer | v |

Data | Templates | Properties | Map

- %7 For BO waorkshop
—@l Query 1 - Merman

T CMA Code
T Data Type
T Determinand Code
T ICES Matrix Code
T Monitoring Year
1 Sample Number
T Station Murmber

@ Result
&8 Variables

Done

(] ~ | & | B9 Edit Guery Edit Report

Repoﬂ@lﬁ@’?ﬁ%‘n AT |E gl = Vo

—
Business Objects”

@Renesh pData ¥ 6D (4P @)

T Unit Of Meagure MUNIT

Repart 1

D EF view Structure | 4 Drill 0 pags M 4 1 kM
8K v
~
‘ Pb (mg/kg) in sediments 2005, FRS, SED2000
Station Number Sample Number Result
Clyde_FithCQuterOffishore_se01 A 43.3
B 44 2
C 42 4
D 359
- E E
Clyde_FirthCOuterOffshore_k201
Station Number Sample Number Result
EScotland_EScOpenSea_sell A 13.5
B 14.4
C 129
D 13.7
E 13.2
EScotland_EScOpenSea_se01
Station Number Sample Number Result
IrishSea_BalcaryPaoint_se01 A 28.3
B 24.1
Cc 29.1
D 9.4 ~

™

Last Refresh Date: 24 September 2007 11:13:07

5 & nternet

H100% -

© N O

To delete breaks

An extra row has been added to the bottom of the table.

This can be kept or deleted, according to your preference.

To delete, click on a cell in the row. Right-click and Remove Row.
Save the document as ‘Breaks’.

1. Click a cell in the column or row where you want to remove a break
e E.g. Station name
2. From the report toolbar, click Insert/Remove Break.
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6.0

6.1

About Calculations

Weblintelligence provides standard calculation functions to help you make
quick calculations in your reports.

You can calculate sums, averages and percents. You can also calculate
the total count, and the minimum and maximum values for a variable.

To organise a report with calculations

. Using the ‘Break’s report, we will find the sample count and average value

for PB concentrations, per station.

. Click on the column you want to add the calculation to

e E.g. Result

. From the Report Toolbar, click the drop down menu next to the Insert

Sum button

\ ‘€ Vieblntelligence Java Report Panel - Windows Internet Explorer M=
£ https:f/reporting. defra.gow . ukj 'CDZP 1_C uid=For+Bi P 1 * i 178%2F 7 74292rx1%:2F gb1 2gboS70def x 7%:40WIReport Server%241___EntityHome B5&c W %
(] - | @& EFEdiquery Edit Repart @ RefeshData 3% B | @ )
Report @@,ﬁﬁ w - A T FEsL-= = - | [ [E7 viewstructure &, Drill 1 Page H 4| 1|k M
Data | Tempates| Properties| Map 2K Zsum
= %7 For BO workshop 1 Court ~
TR Quort Watran A Pb (mglkg) in sediments 2005, FRS, SED2000
7 Data Type <X Mo

7 Determinand Code

| iE Percentage 7
3 ICES Matrix Cade Statio Sample Number Result

3 Monitaring Year GClyde_FinhCOuterOfishare_sel1 A 433

7 Sample Number 8 442

7 Station Number c 424

T Unit Of Measure MUNIT 1] EEE]

@ Result E 37.4
188 Variables Clyde_FirthCOuterOffshare_se01

EScotland_EScOpenSea_ge01 A 13.5

B 14.4

c 128

) 137

E 13.2

EScotland_EScOpenSea_se01

Station Number Sample Number Result
IrishSea_BalcaryPoint_seD1 A 28.3
B 24.1
C 291
D 18.4
E 248
IrishSea_BalcaryPoint_seD1
Station Number Sample Number Result
Minchialin TheMinchiorth se02 A 12.4 &%
< >
Report 1
Last Refresh Date: 25 September 2007 09:54:10
Done # € Internet F100% v

4. Click Average

5. An average is inserted in the bottom row of EACH subgroup.



6.2

6.3

(@Wehlnlellig@nce Java Report Panel - Windows Internet Explorer

B9 [=)]X

| https: f{reporting. defrs, gov Ukiwijsp/Scripks|CDZPapUR. jsp?skin=skin_corporategdocuid=For+BO-+workshop™ 4244 1 #wid*c2178%2F7 742921 %2Fgh1 20b05700e 7% 40M IR eportSes

__ EntityHome. 858 v | S

ReponElﬁ’?Bu{ | A
Deta | Templates | Properties | bap

-%7 For BO warkshap

I - & | B3 Edit quer | ] Edit Report

+ 2 o+ =« [0 (7 viewStucture

s O3 Drill 8
45 % o« |=IResut

B ™

—
Business Objects”
@ RefreshData % |GD |49 (@)

Page H 4| 1 [P M

Dane

~
@S‘“gm e Ph {mgikg) in sediments 2005, FRS, SED2000
7 Data Type
:: E?gmg:?: CCODdd: Station Number Sample Number Result
<1 Monitoring Year Clyde_FirthCQuterOffshare_se01 A 43.3
7 Sample Nurber 3 e
A Station Murnber c 424
<1 Unit Of Meagure MUNIT D 8.9
@ Result E 374
188 Variahles Clyde_FirthCOuterOffshore_se01 Average: 2
Station Number Sample Number Result
EScotland_EScOpenSea_seD1 A 135
B 14.4
C 1249
[ 5 3.7
E 13.2
EScotland_EScOpenSea_se01 Average: 13.54
Station Number Sample Number Result
IrishSea_BalcaryPoint_selll A 28.3
B 241
[ 29.1
D 19.4
E 245
IrishSea_BalcaryPoint_se01 Average: 25.1
Station Number Sample Number Result
- Iinchhalin Thehdinchhlonh se02 A 12.4 5 b
Repart 1

Last Refresh Date: 25 September 2007 09:54:10

& €D Internet 0% v

EXERCISE: Applying Calculations

1. Add the Maximum and Minimum Value to the table.

2. Save Report as ‘Calculations’

To Delete a Calculation

1. Right-click the table footer that contains the calculation
2. Select Remove Row or Remove Column




7.0

7.1

PwpnbPE

o

About Sorts

The sort feature allows you to format data in an ascending or descending

order.

The default sort is applied to the 1% column, then the 2" column etc.

Creating a Document with Sorts

Open ‘Pb_in_Sediments’ document

The report is already sorted by ‘Station Name’ (1st column)

We can add in the ‘Monitoring Year’ and then sort by this.

First we need to take off the filter for the ‘Monitoring Year’, which at the
moment is set to 2005.

Click Edit Query

| '€ Weblntelligence Java Report Panel - Windows Internet Explorer

| https: fjreporting. defra. gov.ukjwijsp/scripts/CDZPopup -

| WEBINTELLIGENGS

Data | Templates | Properties

= &7 For BO warkshap
=@l Query 1 - Merman
T CMWA Code
7 Data Type
T Deterrminand Code
T ICES Matrix Code
71 Monitoring Year
T Sample Number
T Station Number
A Unit Of Measure M
@ Result
& Variables

itap

o | AT |7E 8

Done

i - &  BdEditou
Report Eu& ’?ﬁ¢

=1 |
L Lid=For-+B0-+ o 1 wid*c21 78%2F774292rx1%2F gb 2qboS 7de-7 % 40WIRepor tServer241__EnkityHome 858c v |
—

SRt Business Objects

@ RefreshData ¥ |G (4D 3

- - O [E7viewStucture (3 Drill @ page M4 1 P H

72 &5 XK | Average
~
Pb {mgikg) in sediments 2005, FRS, SED2000 ‘
Station Number Sample Number Result

Clyde_FinhCOuterOfishore_selll A 433
Clyde_FinhCOuterOfishore_sell B 442
Clyde_FinthCOuterOffshare_se01 C 42.4
Clyde_FithCOuterOffehore_ge01 D 38.9
Clyde_FinhCOuterOfishore_sedl E 374
EScotland_EScOpenSea_sel A 135
EScolland_EScOpenSea_sel B 144
EScotland_EScOpenSea_sel C 129
EScotland_EScOpenSea_sell D 4357
EScotland_EScOpenSea_sel1 E 13.2
IrishSea_BalcaryPoint_selll B 26.3
IrishSea_BalcaryPoint_selll B 241
InshSea_BalcaryPoint_sel [ 5 251
IrishSea_BalcaryPoint_selll D 194
IrishSea_BalcaryPaint_sell E 246
Minchhdalin_TheMinchMorth_sel2 A 12.4
Minchhdalin_TheMinchMorth_sel2 B 1156
Minchhalin_TheMinchMorth_sel2 c 107
Minchhalin_TheMinchMorth_sel2 D 123
Minchhalin_TheiMinchMorth_ge02 E 14.2
MorayF_WaF OpenSesa_sedl A 9.13
MorayF_MaF OpenSea_selll B EX]
MorayF_MaF OpenSea_selll C 92
MorayF_MaF OpenSea_selll D 52

MorayF_MaF OpenSea_sell E EXF) v

< >
Bl Report
Last Refresh Dete: 25 September 2007 10:36:32
% € mtemet *100% -

6. Click on the ‘Monitoring Year’ field in the Filter Pane
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O&E v-l|f§e¢noum 14 Fdit Regont |

uery [EI[if 8 Giasauy | 7 8
T m— 1 Rt Cbjects

[= 8 Meman osatwe | ismesergves | dowacme | | | | snena |

3 Tile TKEsMacc code | e ormeasure st |

T Subject

7 Tapic Catagory

Neth Bounding Coardinate
East Bounding Coordinale
South Bounding Coardinate
‘Wast Bounding Coardinate
Spittiad Referonee System
Distast Langquagie

Ditasal Rufermnce Date
Dita Fosrnal T Query Fkers
Extent s : 5 e |
Frisquincy Of Updat e )
Mutadata Date = | 2 oot o gl Moo vose punite 2005

i Of Dhesbnbustor A

Distributos Contset Tile 1w o et 15|

Telephane Number Of Distribul =mmmmﬁ

Email Address Of Distributor
Diste OF Lipdate OFf Metadata
+ @1 Which location?

+ 8 Which Measurements?

+ @ \What Matrix?

+ @ Date/Time of Sample

@l Addnional Search Criteria

- a0c

< AL

] 5 | 3]

) A1 Otyects ) Hermctues

diduyuYuuewHUUUY

| 8 cusr+ |
Durre | & Intermt. w00 -

7. Holding the button down drag it into the left hand column and drop it.

. gov ukivisiscript e COZP o,

hitps:freporting.

DI-|I|@iwaum [0 Ecnrepor @rowey # D0
Query [H[& 8 Girvown 7R
i = |41 R obects
| = 49 Murman AoninType | IMontorng Vewr | dcMacodn | | e | ek |
=l Mutaditia
Title o |
Abziract
Subject
Topic: Categoy
Marth Baunding Coardinatie
East Bounding Coordinate
South Bounding Coardinste
‘West Baunding Coordinate
Spatial Referance System
Datasid Languigic
Datazet Reference Date
Data Format | Query Fiters
Extent
Fraguency Of Update 2 Rele

Mutadala Date And 1 CMA Codle Foganlfor FRS,
Barng OF Distrbutor
Distbutor Comact Tie o
Telephone Mumber Of Distribu]
Ermail Address Of Distrbuter
Dl 0f Upidatss OF Metadata
* 48 Winch locaton?
+ @8 Which Messursments?
+/ 8 What Matrix?
@l DateiTime of Sarmgle
8 Additinnal Search Critiia
+i@ Anc
v ALL
< 5 | [2]
=) M bt ) Hevmchiss.

B8 uery 1 |

dududduuddYdUuUUYUYYduEYaa

| o B v

39



8. Run Query.

9. We now want to incorporate ‘Monitoring Year’ back into the table.

10.Go to the data tab on the left-hand side.

11.Click and hold ‘Monitoring Year’ and drag it to the left hand side of ‘Station
Number’ in the table header columns. You will see a grey rectangular box
down the side, which acts a placement guide.

| @ Weblntettigence Java Repart Panel - Windows Internet Explorer |==]
& | https:{/reporting. defra. gov. ukj DZP _C uid=For-+BO+morkshop™424* 1 *wid*c21 75%2F774292rx 1 % 2Fab12gboS 70def x 7% 40w/ IR eport Servere241__ EntityHome.858c % ﬁ
WEBINTELLIGENGH BEET  SusincesObjects
O - @ 5 editQueny Edit Report @ Refiesh Data 3 | D 2
Report lﬁ ’?,ﬁ W e A v FERl- T - - | [D B viewStucture | O Dril & Page M 4| 1 [P M
Deta | Tempiates| Properties | wap 2 41K | =NameOf(Monitoring Year])
= &7 For BO warkshop ]
B Queryi1 < Warman Pb (maikg) in sediments 2005, FRS, SED2000 |
T CMA Code i i
<1 Data Type
5
. ‘DCEE‘ES.TA:;: é)nudd: clante Sample Number Result
bonitaring ves
3 Manitoring *fear 1 BN i 0.4
7 Sample Number LT o E
7 Station Number Isas L a4
7 Unit Of Measure MUNIT W\ D 108,
@ Result Tosse E 107
188 Variables 1B5se A 983
[ B [E
[E C [
[E D 146
TESse E 156
53 A 125
55 B 128
5se c 126
5se o 126
Bse E 148
S5se B %57
= B 30.1
G538 C 259
%53 o 305
S5se E 314
Clyde_FithCOuterOffshore_sedl A [EE]
Clyde_FithCOuterOffshore_sedt B 442
Clyde_FithCOuterOffshore_sedl C 124
Clyde_FithCOuterOffshore_sedl 0 EEl
Clyde_FithCOuterOffshore_sedl E EE)
EScotland_EScintermediate_ge01 A 138
EScotland_EScinermediata_seDi B 1355
EScotland_EScOpenSea_sedl A 133 =
< = — = = — >
Report 1
Last Refresh Date: 25 September 2007 10:400:02
Done % & Internct H 100% -

12.Drop the field and a new column will appear with year.
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| ‘€ Weblntelligence Java Report Panel - Windows Internet Explorer g@
& | https:/jreporting defra.gov ukjwiispiscripts/COZPopup. i vid=For-+50+ 424 | i C21 7 2F 7742521 % 2F g1 20boS7Ddefx 7 440W IReportServer 241 __EntityHome.858c | £
WEBINTELLIGENGI B Business Objects
DR - | @ B3 Editauery @ Refresh Data 3 | @ | D
Report E@E‘ﬁ% N T |CEAL - 2 - = - D B viewstucture | ) Drill 15 Page M 4| 1P M
Deta | Tempiates | Properties | Man #2 81K | =MameOf([Station Number])
=% FarBO workshap ~

8 Quaryt = siman Pb (mgfkg) in sediments 2005, FRS, SED2000
A CMA Code ' '
1 Data Type
A Deterrminand Code s .
e e e Monitoring Year |Station Number Sample Number Result
7 Monitoring Vear 1 15588 A 192
3 Sample Number 1993 105se B 927
7 Station Mumber 1998 J05ge [ 10:4
7 Unit Of Measure MUNIT 1999 105¢e o 108
@ Result 1999 10558 E 0.7
8 Variables 1999 165se A 283
1993 1B5se B 113
1999 165se c 11.4
1999 1B5se D 146
1999 165se E 156
1993 B5se A 125
1993 B5se B 128
1999 Gbse c 126
1999 B5se D 126
1999 Gbse E 146
1999 95se P A 20.7
1993 95se B 301
1998 95se c 299
1993 95se D 305
1999 95se E 31.4
2005 Clyde_FirthCOuterOffshore_se01 A 43.3
2005 Clyde_FirthCOuterOffshore_se01 B 442
2005 Clyde_FirthCOuterOffshore_se01 [ 42.4
2005 Clyde_FirthCOuterOffshore_se01 D 38.9
2005 Clyde_FirthCOuterOffshore_se01 E 374
2005 EScotland_EScOpenSea_se0l A 13.5
2005 EScotland_EScOpensea_sell B 144
2005 EScotland_EScOpenSea_se01 [ 12.9 =
7 p— — — - - o >
Report 1
Last Refresh Date: 25 September 2007 10:40:02
Done & € Internet H100% -

13.The table is now sorted by year.

14.To sort by ‘Station Number’ again you can EITHER:
1. Click on a cell in the Station name Column and from the Report
Toolbar click on Insert/Remove Sort OR
2. Drag and drop the Station Number column so that it becomes the
first column in the table.

7.2 EXERCISE: Further Sorting

1. Can you try sorting the table by ‘Monitoring Year’ and then by ‘Sample
Number'? There are two possible ways.
2. Save document as ‘Sorts’
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8.0

8.1

=

o o

About Alerters

Alerters enable you to highlight results that meet or fail specific conditions
You can create a simple alerter to highlight particularly high or low results
with a specific colour, or advanced alerters that display a text comment,
for instance, ‘Anomlaous Value'.
An alerter contains 5 elements:

o0 Aname
An object or cell contents
An operator
An operand value or another object
The conditional formatting

O 00O

When you apply the new alerter to a table column, row or cell on a report,
Weblntelligence applies the condition to the cell values and displays any
values that meet the condition in the alerter with the formatting specified.

To Create a Basic Alerter

Open the ‘Pb_in_Sediment’ document.

Add the ‘Units of Measurement’ Column to the Table by dragging the
object over from the Data tab and dropping it next to the Results column.
Break the report up into sections by ‘Station Name’. Highlight a cell in the
Station Name column and click the Insert/Remove Break button.

We will add an alerter to highlight any results that are over 25 mg/kg for
instance.

Click in the Result column.

From the Report toolbar click Alerters. The Alerters dialogue box
displays.
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& Alerters

“ou can create, edit, or delete alerters. If & formula ar
= tewt cellis selected, you can also activate or
deactivate alerters.

Auvailable Alerters

El
&l

Mew

l [w]'d ] [ Cancel ] [ Help

7. Click New. The Alerter Editor displays

..
'€ Alerter Editor
Alerter name: | Alerter
i :!f,ﬂ""
? Description:
Sub-Alerter
Filtered object or cell Qperator perand(s)
Result _J Equal ko w Type a value __J;_J
]
If the above is krue, then display: Edll & ik
Add Sub-Alerter | . [] Formula
[ Zancel ] [ Help ]

8. Under Alerter name, type a memorable name for the alerter
Example: High Results (You can also include an optional description).

9. Under Operator, select an appropriate operator
Example: Greater than or equal to.

10.Under Operand, specify the value or object appropriate for the operand
Example: 25 (Do not include commas or decimals when specifying
number values).

11.You can edit the format that the results specified by the alerter appear in.
12.Click format.
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13.Choose bold and make the size of the font 12.

[ 1
@ Alerter Editor
a0 Alerker name: High Results
e
Descripkion: I
rSub-Alerter
Filtered object or cell Operator Operand(s)

[ Result _I |Greater than or equ... E] 25 Jj
=
If the above is true, then display: Cell contents J

Add Sub-alerter | Rermove Sup-serter | [ Farmula

[ K l l Cancel ] l Help ]

14.Click OK.
15.The new alerter is added to the list of alerters in the Alerters dialogue
box. Verify that the check box beside the alerter is selected.

@ Alerters

-~ You can create, edit, or delete alerters. If & formula ar
&@ text cell is selected, you can also activate or
deactivate alerters.

Available Alerters

High Resufts

=
=

New Edit | Duplicate | Remove

(o] 4 ] [ Cancel ] [ Help

16.Click OK
17.The alerter is applied to the report results
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8.2

(@Wehlntellig_ence Java Report Panel - Windows Internet Explorer g@
& hitps: fjreportingdefra.gov.ukjwiisp/scripts/CDZPopup jsp?skin=skin_corporatefdorid=For+80-+workshop™ 4244 1 wid C2595%:2F7 742324 % 2F gb12qb0570d 7 A0 IR portServer %240 _EntityHome., 1 38docet=ridzur | &

WEEINTELLIGENGI R oo

O E - & B2eancuer | editRepor @ RefreshData 3 |G ‘D 2
Report E@;@ SE® o AT ES-E - =D B viewStucture | O Dril &8 page M4 1 [p M

(ST Pep—— p— — ‘ O MQIKG) I SEANTIents 20US, FRS (SELZUUY], SELZUUY ‘ &

=41 For BO warkshop

~&l Query 1 - Merman Station Number Sample Number Result Unit Of Measure

7 CMA Code Clyde_FirthCOuterOfshore_sel1 A 43.3)myfkg

7 Data Type B 44 2 |matkg

7 Determinand Code C 42.4]molg

7 ISES Matrix Code ] 38.9]muks

T Monitoring Year E h 37.4 mgfky

7 Sample Number - =

3 Station Nurnbar Clyde_FirthCOuterOffshore_se01

T Unit Of Measure MUNIT

® Resut Station Number Sample Number Result Unit Of Measure

1@ Variables EScotland_EScOpenSea_sell A 13.5mafky

B T4.4|mglkg
C 129 mafky
D 13.7 | mofky
E 13.2 | mofky

EScotland_EScOpenSea_se01

Station Number Sample Number Result Unit Of Measure

IrishSea_BalcaryPoint_se01 28.3[matkg
2471 | mofky
29.1 | moky
19.4 | mofky
24 6 |mofky

NEGIEE

IrishSea_BalcaryPoint_se01

Station Number Sample Number Result Unit Of Measure

MinchMalin_TheMinchMorth_se02 A 124 | mofhy
B 11.5]mofky
C 10.7 | mofky
D 12.3 | mafky
E 14.2 | mafky
MinchMalin_TheMinchNorth_se02
Station Number Sample Number Result Unit Of Measure
MorayF_MoF OpenSea_se01 A 913 | mofky
i I T G 1 Lrandea 1 i
i ¥
Report 1
Last Refresh Date: 24 September 2007 11:13:07
Done | # € Internet #100% ~

18.Save document as ‘Alerter’.

ouhw

To activate/edit alerters

. Click on the table row or column, section cell or free-standing cell you want

to apply the alerter to.

. From the report toolbar, click Alerters.

govw . ukfwijsplscripts ! CDZPopup. isprskin==skin_corpor atef:docuid=For+EC+

dit @uery Edit Report Alerter
o B — -~ L [EF view

= I |

|
m
Wi
i
i
M
L

The Alerters dialogue box displays a list of available alerters.

. From the Alerters dialogue box, select the alerter you want to activate.
. Select the check box beside the alerter you wish to activate, click OK.
. OR if you wish to edit the alerter, select the check box beside the alerter

and click edit.
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Note: To deactivate an alerter, click the column, row, section cell or free-
standing cell, click Alerters and deselect the check box beside the alerter you
want to deactivate.

8.3 EXERCISE: Further Alerters

1. Add an alerter to the results document which will highlight any value less
than 10.

2. Format the alerter so that the following text appears in the box instead of
the result value: ‘Value less than 10’. Format the text to appear in Green,
size 10.

3. Save document (i.e. overwrite).
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9.0 Working with Tables

e When you first create a new document by building and running a query,
the data retrieved are generally displayed by default in a vertical table.
e You can also insert tables into a blank report and then build them up. This
can be done by either:
o Dragging the objects from the Data tab for which you want the
table to display values
o Dragging a table template from the Templates tab that defines the
structure of the table. You can then drag objects into the table.

9.1 Creating Various Tables

In this scenario we will build a table by dragging the objects in to a blank report.
1. Create a blank report by right-clicking the Report tab at the bottom of the
page, and Insert Report
2. Under the Data tab, drag across the ‘CMA Code’.
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3. Next pick up the ‘Monitoring Year’ and Drag it across so that it hovers on,
but to the right-hand side, of the ‘CMA Code’ Cell.
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Finally pick up the ‘Station Number’ and drag it across so that it hovers on

but to the right-hand side of the ‘Monitoring Year’ cell.
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5. The table is built up in this fashion.

6. Move the cursor so that it hovers on the edge of the Table. A blue-grey
shadow should appear.

7. Right-click and select Turn to.
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9. Alternatively you can use the template function.
10. Click the outside of the table and Remove.
11.Go to the Templates tab.

12.Click on the + sign next to table.
13.Click and drag the Crosstab option onto the blank reporting space.
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14.Add Objects to the table by clicking and dragging across from the Data
tab

a. Add ‘Station Number’ by dragging it over the row header in the
crosstab table

Add ‘Sample Number’ by dragging it over the column header in the
crosstab table

b.
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c. Add ‘Result’ by dragging it over a cell body of the crosstab table.
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15.This table isn't as user-friendly as it could be. The results haven't been
aggregated, so each result for a sample appears on a new line.

16.If we apply a sum to the cell body, we can resolve this.

17.Double click on a cell body. The formula header will appear above.

18. Type the following : =Sum([Result]) and enter.
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19. This will aggregate the results per station so that there is only one line per
station.
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20. Save the table as ‘Crosstab’

9.2 Deleting a Table

1. To delete a table, click on the outside of it so that the blue-grey border
appears.

Right-click and select Remove.

Alternatively, you can drag the blue-grey border to the left-hand side of the
screen and drop it off the page.

wn
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10

Presenting Data in Charts

e Web Intelligence offers standard chart formats to graphically display your
information.

e The five basic charts are: bar, line, are, pie and radar, polar or scatter
charts.

e Unfortunately charts are a little limited in their functionality — sometimes it
may be more effective to save the report in Excel and format a chart from
here. In future upgrades functionality should improve.

10.1 Creating a Chart

1. Open a new query from the Edit Query page — click on New Document in
the report toolbar

2. Select the following objects to go in the Result Objects Pane:

e ‘Monitoring Year’, ‘Station number’, ‘Determinand Code’, ‘Sample
Number’, ‘Sub sample Number’, ‘Result’, ‘Unit Of Measurement'.
3. Select the following filter specifications:
e CMA Code Equal to ‘Your CMA’
e Data Type Equal to ‘Biota’
e Determinand Code In List — Add ‘CD’
e Monitoring Year — Select Prompt, Only from List of Values
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4. Run Query
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5. Select ‘CD’ for Determinand.

6. Select 2006 for ‘Monitoring Year'.

7. Take out the Determinand Code to create a Section with the Determinand
as a header.
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8. Click on the edge of the table so that the grey-blue shadow appears.

| WealnTeLLiGENCES p
CE- @ gmo\-rr]mmm @ rotesnan ¥ |1 D
Report [ @ B = A 7 S5 8- £ - = B Viewssucies | Cuoni P KA 1 b M
st | femgistas | properes | mag| |-£
| =% For Workshop_chad | Report Title
<@l Query 1 - Mermian
T Delemninand Code
T Morstoring Year
T Sample Number
T Station Numbar
rimih il - '
@ Rewu c0
o Vanables
A
A
A upkg |
A 271 |ughig e
a 3 |upka
A Uy
) T47 gy
A FiE]
A
A
2006 0
-m MorayF_MoF OpenSes 01 A
MetayF_MoF OpanSies D1 A
m MarayF_MoF UpenSea 01 A
fei] EmarF MoF Gpensea_fo1 A J
<]
10 nepon
Liis Ristrasn Dati 37 Septembar 2007 101425
i Lp € Inemret Hlome -

55



9. Right-click and select Turn To.
10. Select Vertical Grouped.

Turn To

| O] Wi | b | e | @] |

2

|

|
d

Yertical Grouped

I [o]4 ] [ Cancel

[ Help

11. Arrange position on chart using the View Structure Tab.
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| & Weblmuiligence Luva Ruport Panel - Windows internet Exploras
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12.You can move the position of objects. Initially the graph wasn't particularly
helpful with its layout. We can adjust the layout so that the replicates from

each station are grouped together along the X-axis.

13. Firstly, we don’t need the ‘Unit of Measurement’ along the X-axis. We can
add it to the Y-axis Label later. Click on the box and press delete.
14.Do the same with the Determinand Code. We can add it to the table. Click

on the box and press delete.

15.Click and drag the ‘Sample Number’ object, followed by the ‘Sub sample
Number’, up to the top right hand corner, where it says ‘Place dimension

objects here (optional)’. This will appear in the legend.
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17. You should see something like this. This is where this version of Business
Objects falls down. As you can see there are inconsistent gaps between
the bars and the colours are random and unfortunately cannot be
changed.

18. Click somewhere within the chart.
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19.Under the properties tab on the left-hand side, you can format the chart.
20.To add the ‘Units of Measurement’, under chart format, click on Apply to
Y axis label.
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21.Under the text heading, de-select the ‘Show object name’ option and
type in ‘Result (ug/kg). Press enter.
22.Click on Chart Properties and under Display, select Axis Legend
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23.Format other aspects of the chart by highlighting the chart by either right-
clicking and selecting Edit format or using the Properties tab on the left

hand side of the page.

24.Add a Chart Title: Double click the Report Title Text.

25.In the formula toolbar above, type ‘Concentrations of CD at (Your CMA)

Stations in 2006’
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10.2

wnN e

e While this title may be appropriate for this particular chart, if you were
to refresh the data and choose another determinand or year, it wouldn’t
be.

e We need to formulate a Title that takes into account the possibility that
the User can change the query using the prompt facility, built into the

query.

To create the formula to capture the response to the prompt

You will create a formula that will display in the report title the value of the
object selected in the prompt.

Click the Report Title cell.

Click Formula editor in the Formula Toolbar.

In this editor, you define the characteristics of a formula, by selecting
objects, functions and operators from the drop-down lists in the Editor.

Type (=) to start the formula definition.

Type in between gquotes the generic text you want to display in the title.
e Example : “Concentrations of “

Under Available Operators, select the operator to continue the formula — in
this case we want to add something onto the text so we use the (+) sign.

Under Available Functions expand the Data Provider Folder.

From Data Provider, select User Response. The User Response
function relates to the User’s response to the Query Prompt when they ran
the query.

Within the brackets, type in between quotes the filter prompt EXACTLY as
it appears in the Query filters pane

e Example : “Determinand Code In list:”

(This is case-sensitive so the text needs to be exact.)
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10.To add more text to the title add a + sign after the brackets and add what
you want, again between quotes.
e Example : “ at Stations in “ (Be aware of the spaces before and after
the text)

11.To incorporate the ‘Monitoring Year you need to add in another User
Response to the Title Formula. Under Available Operators, select the
operator to continue the formula — in this case we want to add something
onto the text so we use the (+) sign

12.Under Available Functions expand the Data Provider Folder and select

User Response

13.With the brackets type in between the quotes the filter prompt EXACTLY
as it appears in the Query filters pane
e Example : “Monitoring Year Equal to:”
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14.Click the green tick to validate the formula. You will get an error message
if the formula doesn’t make sense. Often this is just due to a typing error in

the formula.

15.1f you refresh the data and choose a different determinand and year, this

10.3

should be reflected in the title.

EXERCISE: Formatting the Chat

Underline the Title and remove the border.
Change the graph so that it becomes a horizontal bar chart.

whN e

query)

Add Hg to the Query as well (Use the In List Function when you re-run the

4. Add Determinand to the Legend (Use the View Structure to do this

simply)
5. Save Document as ‘Charts’.
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11 Organising a Report into Sections

e You cab subgroup data in a block using the break function as illustrated
below. We have already seen this function.

[@ Weblntelligence Java Report Panel - Windows Internet Explorer g@
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e You can also use ‘SECTIONING’ to subgroup data. The obvious
difference is that the sub-grouped value appears as a header outside the
block instead if remaining within the block as seen below:
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However, there is a more important difference. ‘Sectioning’ subgroups the
entire report. A section is created for each subgroup in which you can
manipulate the data, creating multiple objects (e.g. graphs) all stemming
from the same sectioned level.

Any edits made to one section will be repeated to each sectioned group in
the report.

To Create a Section

Open ‘Pb_in_Sediment’ report and click Edit Report

Sort by ‘Monitoring Year’, ‘Station number’, ‘Sample number’, ‘Result’.

We want to group the data by ‘Station Number’. Click on the column. The
column is now highlighted.

Right-click on the highlighted column — a drop-down menu displays.
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5. Select Set as Section (Or as an alternative you can drag a cell from the
column up to hover above the top of the table and drop it)

6. The column selected is defined as the variable used to split the table into

sections. Each value of the variable (e.g. ‘Station Name’) is displayed as a
header, followed by the data concerning the column.
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11.2
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AWM P

To Display an aggregate

Continue from the previous table.

Click the Result where you want to insert a calculation.
From the Report Toolbar, click Insert Average.

The average is calculated and inserted in a new row.
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is level with the section heading, as shown below:
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6. Release the mouse button. The section average appears next to the
section header.
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7. TIP: It can sometimes be easier to rearrange section sizes and placement
of objects using the View Structure Function.
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8. This mode displays the structure of the report and definition of data filters,
sorts and calculations. It is also easier to move objects around and get a
better idea of placements in this mode.
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9. Click View Results to see what the changes you've made look like in the
actual report.
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11.3 Toinsert a block in each section

Continue using the report from the previous exercise

10. Click Templates
11. Select the chart type you want to use

e Example : Bar > Vertical Grouped
12.Drag the template to the document zone.

Note: The panel automatically changes to View Structure mode displaying
the structure of the report. The size of the section will automatically increase
according to where you place the object.
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13. Click the Data tab
14. Drag a measure and a dimension object over the tool tips provided in
the template
e Example: ‘Result’ and ‘Sample Number’
e The measure and dimension objects are positioned within the
template.
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15. From the Report Toolbar, click View Results
16. The document zone appears in View Results mode, and the block is
inserted into each section showing the values specified.
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17.Save document as’ Sections’

11.4 Navigating from section to section

18.From the Report Manager, click Map.

19.The Map tab displays all the reports and sections contained in this
document. In this example below, there is only a single report.

20.Expand a report folder.
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21.Click on the section you want to navigate to.
22.The document zone scrolls down to display the section selected within the
report.

You can use the Map table in the Report Manager to jump from one report to
another, as well as navigating from section to section. This feature is very
useful if you have a large document with multiple reports and, any sections to
navigate through.

TIP: It is recommended to use the View Structure mode to display the report
structure when deleting a section

11.5 Deleting a section

In Edit Report Panel, click View Structure.

The section dividers show the beginning and end of the section.
Click the beginning or end divider of the section you want to remove.
Press the Delete Key.

Close without saving.

arwnE
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11.6 Modifying the default section properties

The Section Properties tab has five sub-tabs that you can use to change the
default formatting of the selected section. You can access each of these five
sub-tabs by clicking the little buttons that appear vertically on the left side of the
Report Manager panel

1. Open ‘Sections’ document.
2. Click just above the section header to select the section. A blue line
appears above the header to indicate that the section is highlighted.
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Click the Properties tab.

4. You can format the section using the Section Properties, Section Format,
Section Page Layout, Sorts and Filters tabs.

5. Click the checkbox that specifies page breaks are avoided in a section.
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6. Save the document (l.e. overwrite).
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12  FINAL ACTIVITY: Creating and Formatting Reports

Starting a new query, we will attempt to create a report similar to the one pictured

below:
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1. Open a new document.
2. In the Edit Query page, compile the following query:
Results Pane : Select ‘Monitoring Year’, ‘Station Number’, ‘Sample
Number’, ‘ICES Matrix code’, ‘Determinand Code’, ‘Result’, ‘Unit of

Measurement’.

Query Filters : ‘CMA Code’ — Select your CMA code (Values from

List)

Query Filters : Prompt on ‘Determinand Code’ (Select Values Only

from List)

Query Filters : Prompt on ‘Data Type’ (Select Values Only from
List) (Drag Data Type directly from the Data tabs to the Query Filter




No

pane. You do not need to have ‘Data Type’ present in the Result
Objects pane. The data will still be filtered accordingly.

— =0l
] 241 __EntityHome. sbdocetmwidie = | T
 WeanreLucence Tl 3 _—
0O @& - | @ |[Bednavery [ EditRopon @ Runouery ¥ | D 0
auery [R[8 ® Cinsacueny 7 &
oatn | progersns| [S1mens ctecte

1Wnnm] 1 RAON Numbér | ) Sampls Number | ) ICES Matric Coge | ) Detérminand Code | Resut ]‘lu\lorwanum‘

T Subject

T Tope Calegory

T Morth Bounding Coordinate
T East Boundng O mate
7 South Bounding
T West Bourn
T Spatisl Reference Systern
T Dataset Langusge [
T Dataset Reforonce Date =
T Data Format “f Query Fltirs
3 Extent

T Frequency Of Update

7 Wohach Measurements T Data Type Gousl 16 (Tabs Typs Equsl b))

T Metadata Date and 1 CMA Code Equal tor AFES

T Marme Of Distributor
T Distnby Contact Tile
Talag ar

: e j

« 8 A
= ALl

K S

T aacogects T rescmches

.@cmaml
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Run Query. Select ‘Pb’ and ‘Sediment’ as your Prompt choices.

Remove the ‘Determinand Code’ by clicking and dragging it to the left of
the screen and dropping it under the data tab.

TIP: Copy your original report before you make edits so that if anything
goes wrong, you can always start again!

At the bottom of the report right-click the Report tab.

Rename the report to ‘Table’ in the Report Properties section and press
enter.
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8. Right-click the tab again and ‘Duplicate Report’. This has created a copy
of yout table in a separate sheet.

9. Rename this second tab to ‘Report Activity’ in the Report Properties
Section and press enter.

10.Click on the ‘Report Activity’ Tab

11.Divide the table up into sections by’ Station Number’.

12.Click on a cell in the ‘Station Number’ column. The column will be

highlighted, right-click on the cell and Set as Section.
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13.Double click on the ‘Station name’ cell so that it resizes to fit the station
name fully.

14. Next break the ‘Monitoring Year’ up into groups.

15.Click on a cell in the Monitoring Year, and Insert Break using the icon in
the Report Toolbar.
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16.Next we want to add the average concentration for each year to the table.

17. Click on a cell in the ‘Result’ column and from the Results Toolbar, select
the Average function.

18. Right-click on the empty row between the cell groups and Remove Row
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19.Name the Table. Click just outside the table so that it is highlighted and
go to Table Properties. Under Name, write Table.
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20.Make a copy of the table, which we will then turn into a Bar Chart
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21.To make a copy of the object, click in the space just above the table so

that the grey shadow appears.
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22.Holding down control, click and hold the grey shadow and drag it across
the page. Drop the copy of the table so that it sits next to the original.
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23.Right-click the space just above the second table and Turn to a Bar Chart
— Vertical grouped.

x

n To
L |

Vertical Grouped

oK Cancel Help

£ wehintelgence lava Report Panel - Windows Internet Fuplorer i
5 = T rE— = -l &
0@ - @ OFeancuery | eatropon @ ratreshDatn F & D0
mnﬁuﬂﬂ'ﬁaﬂ&‘rHQL};--‘—-QG’W&\M Qo Page  HA[ 1PN
o | Tempien Prosmtes | o © 88 % v
(7] I—‘ 2]
Tl o Chart Page Layout R Report Title
sl
%hm 167 cm o fraem 3
—_— I Fsiatirvn bee I'Al\! '"NJ-. 'I
L ot I'Je‘:ﬂ 'I
Hew Page @
g St on s naw pags ik Code asu Unit Of Measure
Regmal on every page
Pagpe Layout ]
r

masung

Ponitoring Year / [OES Mstrix Coae / Ssaple Mo

P

Hep | %m [ meport actay |
Last Retresh Date: 8 October 2007 152039

dostart| | @ | 15 merman B00C - ... | Ly B0 Worlshop Oxt .. | 2] Cora Handbook - .. | 1] Onfra portalteR... | 8 Defra, L -poetal .. | 8 Businessobiscts 1. [ webinteloence— | w |7 |ad

24.\We now need to format the chart. Click View Structure.
25.Remove the ‘Sample number’ from the X-axis and move it to the top-right

hand corner, ‘Place dimension objects here’.

26.Delete the ‘ICES Matrix Code’ and ‘Unit of Measurement’ from the X-axis,
by clicking on each one and pressing delete.
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27.Click View Results

28.Click on the chart so that is highlighted, in order to format it.
29.Under the properties tab, select chart properties.

30.Add Axis Legend
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31.Click the Chart format tab.

32.We will now add the units to the Y-Axis label.

33.Under the Apply To Drop down menu, choose Y Axis label.

34.Uncheck the ‘Show object name’ and enter the following : Result (mg/kg)
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35. Take the ‘Unit of Measurement’ column out of the table by right-clicking

and Remove column

36.Under Chart Properties, name the Object ‘Graph’
37.Under the Apply to drop-down menu, select Chart Data.
38.Under Palette colour, select your choice of colour scheme.
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39. Select the ‘Show data values’ box.
40. Set the data values to be Font-size 10 and make them Red and Bold.
41.Take the border off the bars.
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42.Under the Apply to drop-down menu, select Chart
43.Put a thin black border around the chart.

44.To keep the format consistent, we can set the position of the objects so
that they are related to each other. l.e. if you move the table for instance,
the graph will move relative to it.

45.Click on the Chart so that a blue box appears around it.

46.Go to Chart Page Layout.

47.Check the Relative to Option. Now we can choose where we want the
graph positioned, relative to the table.

48. Select Right and then Top from the drop down menus. After ‘of’, select
Table (named previously).

49.1n the positional values above, type in 2.0 cm from the RIGHT and 0.0
cm from the TOP.
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50.If you try moving the table, the graph will automatically reposition.
51.Check the ‘Avoid page breaks in block’ option under Page Layout.
52.Remove the border from around the Station numbers.

53.Click the ‘Station name’ cell and under Cell format, remove the border.

54.Change the ‘Station name’ font colour to Red.

55.Now we will change the Report Title so that it adjusts automatically,
depending on the prompts.
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56.Double-click inside the Title.

57. Start the Formula with ‘=’

58.Type in between quotes the generic text you want to display in the title.
e Example : “Concentrations of “

59.Under Available Operators, select the operator to continue the formula — in
this case we want to add something to the text so we use the (+) sign

60.Under Available Functions expand the Data Provider Folder.
61.From Data Provider, select User Response. The User Response
function relates to the User’s response to the Query Prompt.

62. Within the brackets, type in between quotes the filter prompt EXACTLY as
it appears in the Query filters pane

e Example : “Determinand Code Equal to:”

63.To add more text to the title add a + sign after the brackets and add what
you want, again between quotes.

e Example : “:*“ (Be aware of the spaces before and after the text)

64.To incorporate the Data Type you need to add in another User Response
to the Title Formula. Under Available Operators, select the operator to
continue the formula — in this case we want to add something to the text
so we use the (+) sign

65.Under Available Functions expand the Data Provider Folder and select
User Response.

66.With the brackets type in between the quotes the filter prompt EXACTLY
as it appears in the Query filters pane

e Example : “Data Type Equal to:”

67.Expand the Title Cell by double-clicking the side of it.
68. Remove the border around the Title and Underline it

69. Save the Report as Final Activity.
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